DSMPL GIFT POLICY

GIFTS

Books and other items may be accepted as gifts in any department or branch of the library by the approval of the director, head of customer services, or department head.  No gift materials may be added to any branch or department without approval.  The donor of any gift should understand that the library reserves the right to assign gifts wherever the need is greatest or to dispose of them in some other way if, they are not needed.

Bequests and endowments to the library may be arranged by consulting the executive director of the Des Moines Public Library Foundation.

A policy for the acceptance of books and related materials as Living Memorials is described in Appendix 1.

The gift of funds to purchase library materials for any special occasion (birthday, anniversary, thank you) may be arranged through the executive director of the Des Moines Public Library Foundation.

It is the policy of the library not to accept special collections of books to be kept together as a separate entity.  Gifts donated with special conditions or restrictions are generally not accepted.  Patrons or organizations who wish to give gifts of any consequence to the library are referred to the director or the executive director of the Foundation.  Gift collections may be accepted with the understanding that they will be integrated into the general collection, the only form of donor identification being a bookplate.

Books advocating the principles and practices of a specific religious denomination are not purchased, but may be accepted as gifts if they otherwise fit within library collection guidelines.  The library does not assume responsibility for replacing worn or lost copies of these titles nor for purchasing new or revised editions of titles which were originally donated as gifts.

APPENDIX I

LIBRARY GIFTS AND LIVING MEMORIALS

Des Moines Public Library

A thoughtful and rewarding act is the giving of books and other library materials as memorials in honor of a friend or relative.  The Board of Trustees of the Des Moines Public Library welcomes memorials and has a policy governing their acceptance and addition to the library’s collection.

1. Donors wishing to honor friends and relatives by a library memorial should contact the Des Moines Public Library Foundation office where the gift will be formally accepted and recommendations for purchase offered if desired.

2. Memorials should be satisfactory to both the donor and the library.  It is suggested that materials of continuing interest and usefulness be selected, as most donors would prefer making a gift with some degree of sustainability in the library.

3. Materials accepted as memorials should conform to the library’s Policies for the Selection of Books and Related Library Materials.  The donor may make a specific request(s) for the use of his contribution or he may leave the selection entirely to the discretion of the library.

4. Usually memorial items will be added to the Central Library collection.  However, if requested, memorial volumes may be assigned to any of the branch libraries of the system.

5. Checks for memorials should be made payable to the Des Moines Public Library Foundation.  The library will assume responsibility for ordering memorial materials.  These gifts are deductible for income tax purposes.

6. The Foundation will mail a letter to the family of the deceased informing them of the donation and a thank you letter to the donor.
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